MUHHCTEPCTBO CENIBCKOTO X035 CTBAa pOCCUICKOI (heneparin
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[IporpaMmma  cocraBieHa B COOTBETCTBHM ¢  TpeOoBaHmsiMu  [Iporpammbl
npoeCCHOHAIBHOW TOATOTOBKH  «CeKpeTapb-aIMHHUCTPATOP» C y4eToM mpodcTaHmapra
«CreuuanucT Mo OpPraHU3allMOHHOMY W JIOKYMEHTAIIMOHHOMY OOECHEUYEHHUIO YIpaBlICHUS
OpraHu3aIuen».

Paspabotuuk, < -
K.3.H., JOIEHT //4/24/@27 Poguonosa T.I'.
&L

[Tporpamma onobpeHa Ha 3acefanuu Kadeapsl SKOHOMHKH B yrnpasieHusa B AIIK ot «2»
cenTa0ps 2022 roxa, mporokoi Nel.

3as. kadexpol, 4{%&’«4/

K.3.H., JIONEHT H.H. lIunosa

Pabouas mporpaMma JHCHMIUIMHBI COTJIacOBaHa Ha 3aCelaHUU METOAMYECKOU
KOMHUCCHH SKOHOMHYECKOTO (aKynbTeTa oT «8» cenrsaops 2022 rona, mpotokon Nel.

TpezicenaTelh METOHYECKO KOMHCCHH,
K.(H/LH., JOIEHT ey o . ‘.,/ Jesikosa H.C.

[Iporpamma coryacoBana:

JICKaH (bal(yaneTa TNOBBIIICHHA KBa.rmquaunu H IEPEMOATOTOBKH

K.c.-X.H., 1o1eHT ‘%,4.;/&(,@1 A H.B. MenbaukoBa




1 leasb 1 3a0a9i TUCHUILIHHBI

Heab - rybokoe M BCECTOPOHHEE H3YYEHHE OOYUYAIONIMMUCS TEOPETHYECKHX U
MPAKTUYECKUX OCHOB MEHEIKMEHTa KaK OOJIaCTH 4YelIOBEYECKOro 3HaHHWA, [OMOrarolen
OCYILECTBIISITh TPYAOBbIE (DYHKIIUH.

3agauM AMCUMIIIMHBIL:

- 3yunTh cocTaB u B3aUMOCBS3b (DYHKIIHMIA yIIpaBICHUS;
- I3Y4YUTb METO/bI TAKTUYECKOT O TUIAHUPOBAHHUS U ONIPEIECIIATh UX POJIb B

OpTraHHu3allMOHHOM pPa3BHUTUU;

- Hay4UThCs 00OCHOBAHHO BHIOMPATH OPTraHU3AIMOHHYIO CTPYKTYPY (PUPMBI U METOIbI

PYKOBOJICTBA;

- OCBOUTBH METOABI MOTUBallH U YIIPABJICHUYCCKOI'O KOHTPOJIA

2. MecTo aucuunianHbl B cTpykrype OIIIIIIT
O0JacTh npogeccHOHATBHON 1eTeJIbHOCTH BBINMYCKHUKOB 07 AJMUHHCTPATUBHO -
ylpaBiieH4YecKasl U o(ucHast JesITeIbHOCTb
O0bexkTaMu npoeccCHOHAIBLHOM AeATeJIbHOCTH BHITYCKHUKOB SIBJISIOTCS:

IIpoHeCCChI

peainu3annuun

,Z[OKYMeHTOO60p0Ta n

OpraHru3aluiax pa3jIudHbIX OPraHU3alMOHHO-IIPABOBBIX Ct)OpM
O6yqa}0m1/11710;1 10 IIporpamMme ((CereTapB'a,Z[MI/IHI/ICTpaTOp» TFOTOBUTCA K CJICAYIHOIIUM

BHJ1aM HpO(l)eCCHOHaJIbHOﬁ J€ATEIbHOCTH.

YIIPABJIICHYCCKUX

peuieHuii B

OpFaHI/IBaHI/IOHHOG U OOKYMCHTAIlMOHHOC

obecneyeHne YIIpaBJICHHUA OpTraHU3aAlUsIMU JIFOOBIX OpraHU3allMOHHO-ITPABOBBIX (1)OpM.

3 IlepeyeHb MJIAHMPYeMBbIX pPe3yJbTATOB O0Oy4YeHUS] MO JUCIHUILIAHE, COOTHECEHHBIX €
pe3yJbTaTaMHu OCBOCHHS 00pa30BaTeIbHOI NPOrpaMMBbl

[Ipouecc u3ydenust aucuMIIMHBL «OCHOBBI ~ MEHEIKMEHTa»  HaIlpaBI€H Ha

(dbopMHpOBaHUE CIEAYIOIINUX KOMIETEHIUI:

Komnierenius. HNmeTps HaBbIKH
3HaTh Ymetn

WHJEKC (dhopMynupoBka (BazeTh)

YK 1 | cnocoben METO/IbI OCYILIECTBIIATh OCYILIECTBIIECHUS
OCYILIECTBIISATh OCYIIIECTBIICHUS COLIMATIbHOE COLIMAJILHOTO
COLIMATIbHOE COLIMAIILHOTO B3aMMOJCMCTBHE U | B3AUMOACUCTBUA U
B3alMO/JICIICTBUE U | B3aUMOJEIHCTBUS U | pealin30BbIBATh peanMzali  CBOEH
pean30BbIBaTh pealM3allud CBOEW | CBOIO  pOJIb B | POJIU B KOMaHJE
CBOIO  pOJib B | POJM B KOMaHJE KOMaH/Ie
KOMaHJIe

[IK-1 | cnocoben CrocoObl [Honyuate U | IOJIyYeHus,
OCYILIECTBIIATh MOJIy4EeHUS, NIEPEHAIPaBIISTh NIEpEHAIIPaBIICHUS U
MOJIy4EHUE, NepeHaIIpaBIeHus U | Tene(poHHbIe BEJICHUS
IIEpEHAIIPABIICHUE U | BEJCHUS 3BOHKH TesneOHHbIX
BEJICHUE TeneQOHHBIX 3BOHKOB
Tese()OHHBIX 3BOHKOB
3BOHKOB

4 O0beM yueOHOH TUCHUILTUHBI

OO01mmas TpyI0eMKOCTh TUCITUTUTHHBI COCTABIISIET 8 4acoB.

Bun yue6HO# paboThI

Bcero yacos

AynuTOpHBIE 3aHATHS (BCEro)




B ToMm uuce:

Jlexuuu (JI) 2
[Mpaktuueckue 3ansatus (I13) 6
Bun npomeXyTo4HON aTTecTaluu 3a4eT
O01mas TPy10eMKOCTb TUCHHUILIHHBI, YaChl 8

5. ConeprxaHue y4eOHO AUCHUTNITIHHBI
5.1 Pa3nesibl AMCHUIIIMHBI M TEXHOJIOTHH ()OPMHUPOBAHUSI KOMIIETEHIIHI

Texnonorun GpopMupoBaHHs KOMIIETEHINI
= =
Ho £ = 2 = = § = Dopmup
= o = = 8= &S yeMbIe
Mep HanmenoBanue pasaenos = 5 R 2 & 85 S '®
Z =i s T SRt 5 & | KoMmere
wn 2 2 3 & 8 S8 28 HITUH
= o Qo £ % £ 1
= =] o A
1 | CymHocTh QyHKIMI yrpaBieHUs 05 |2 YK-1,
ITK-1
2 | Opranm3anus Kak OOBEKT YIpaBICHUS 05 |2 YK-1,
ITK-1
3 | Pa3zpaboTka yrpaBiIeHUECKOTO PEIICHHS 05 |1 VK-1,
ITK-1
4 Bmacte w  smpmepctBo B cucteme |05 |1 VK-1,
MEHEDKMEHTA [1IK-1
52 CooTBeTcTBHE KOMIIeTEeHII Ui, (popMupyembIx npu U3y4eHH U
AUCHHILIMHBI/ TIPOXO0KACHNH Y4eOHOi NPAKTHKH, BUA0B 3aHATHI 1 GOPM KOHTPOJIsI
Bu 3ansatuit
] o = =
. | =l2.zgle.8EzlEse
[lepeuenp koMneTEeHUIMH = SoE|22E 858|588 DopMBbI KOHTPOJIS
gl 22|95 8282 ES
2|8 8¢ g EFE|z08
= = o
VK-1 1 |3 Co0OecenoBanue, TeCT
I1K-1 1 |3 CobOecemoBanue, TECT

6 YueGHo-MeTOAMYECKOE OOecTieyeHre CAMOCTOATEbHON PadoThl cTyAeHTOB. OLeHOYHbIe
CPeACTBA TEKYIero KOHTPOJIS YCIeBaeMOCTH, MPOMEKYTOYHOH ATTECTANMH MO0 HTOraM
OCBOEHHSI THCIUILINHBI

6.1 OcHoBHasi IuTEpaTypa:

1. MenemkMeHT : yueb. mocodue / A.B. Paituenko, M.B. XoxioBa. — 2-e¢ u3n.,
nepepad. u gon. — M. : UH®PA-M, 2020. — 342 c. — (Cpennee mpodeccroHabHOE
oOpa3zoBanmue). - Pexxum goctyma: http://znanium.com/catalog/product/563352

2. MenepKkMeHT: mmapraika. — 2-¢ u3n. — M. : PUOP, 2020. — 125 c. - Pexum
noctyna: http://znanium.com/catalog/product/612641
3. MenemxmenT : yue6. mocodue / E.M. Masunkuna. — M. : UHOPA-M, 2020. —

197 ¢. — (Cpennee mpodeccuonanbHoe odpasoBanue). — Www.dX.doi.org/10.12737/23638. -
Pexxum noctyma: http://znanium.com/catalog/product/754605

4, MenemxmenT: YueOnuk / Buxanckuit O.C., HaymoB A.W., - 6-¢ u3a., nepepad. u
pmon - M.Maructp, HUI HNHDPA-M, 2019. - 656 <c¢. - Pexum pgocryna:
http://znanium.com/catalog/product/769974

6.2 1ONMOTHMTeIbHAS JIUTEPaTypa




1. MenemxkmenT: YueOHuUK st By30B / I'epumkoBa W.H., - 4-e u3z., mepepad. u jgorm. -
M.:IOHUTU-JAHA, 2019. - 511 c.: 70x100 1/16. - (3om0T0# (HOHI POCCHICKUX yIEOHUKOB)
ISBN 978-5-238-01095-3 - Pexxum goctyna: http://znanium.com/catalog/product/872924

2. MenemxkmeHT : yueb. mocobue / A.B. Paituenko, 1.B. XoxnoBa. — 2-e u3a., mepepad. u
non. — M. : UHOPA-M, 2018. — 342 ¢. — (Cpennee mpodeccruoHaibHOe 00pa3oBaHHE). -
Pexwum noctyna: http://znanium.com/catalog/product/950972

3. Menemxment: Yuebnuk / Buxanckuii O.C., HaymoB A.U., - 6-¢ u3a., nepepad. u gom -
M.:Maructp, HHUL[ HWHOPA-M, 2018. - 656 c. - Pexum  poctyma:
http://znanium.com/catalog/product/959874

6.3 Ilepeuens pecypcoB HHGPOPMAIHOHHO-TETEKOMMYHUKANIMOHHOH ceTn UHTepHeT

1. AnmuHuCTpaTHBHO- Y ipaBieHueckuit [lopran. IlyOGnukanmum 1o 3KOHOMEKE,
buHaHCAM, MEHEKMEHTY U MapKeTHHTY. http://www.aup.ru.
2. CalitT 1o akTyaJpbHbIM BONpOCAaM pa3BUTHs OWM3HECA M JIMYHOCTU C

UCIIOJIb30BAHUEM COBPEMCHHOW TMPaKTHYECKO# ncuxonoruu. Ha caiite mocienHue myOauKaiuu
B CMMU, mnocBsiieHHBIE MPUMEHEHHIO MPHUKIAIHBIX IICHXOTEXHOJIOTHA B MEHEKMEHTE U
yIpaByieHuH repcoHainom. http://psycho.ru.

3. «KoncynpranT [Tarocy. Pexxum nocryma: http://www.consultant.ru

7 MaTtepuajibHO-TeXHHYECKOe oDecriedeHne JUCIUNITHBI

7.1 HaumeHoBaHHMe TNOMEIIEHUH /I TpPoOBedeHHUsT BceX BHAOB Y4yeOHOI
NeATeIbHOCTH, TMPeIyCMOTPEHHOH Y4YeOHBIM IUIAHOM, B TOM 4YHCJIe TOMeIleHus: s
CaMOCTOSITEJILHOI PpadoThl, ¢ yKa3aHMeM Iepe4YHs OCHOBHOIO O0OpYyI0BaHHA, Y4eOHO-
HATJISITHBIX MOCOOMI M MCM0JIb3YeMOTr0 MPOrPAMMHOI0 olecrevyeHust

VYueOnas aynutopus 3101 11 mpoBeAeHHs 3aHATHI JIEKIIMOHHOTO U CEMHUHAPCKOTO THUIIA
(MpakTUYEeCKHE 3aHATHs); TPYNIOBBIX U MHAUBUAYAIbHBIX KOHCYJIbTAIIMN; TEKYIEr0 KOHTPOJIS
U TPOMEXYTOUHOU aTTecTanmu OcHalleHHOCTh: YdeOHas mebenb: ctoisl — 35, crynbs — 70,
nocka menoBas. OcHOBHOE 000pyIOBaHUE: IKpaH I MpoekTtopa 1 mirT., mpoektop - 1 miT.,
KoMnbioTep B KomruiekTe - 1 wT. IIporpammuoe obGecnedenue: Microsoft Windows 7
Professional JIunensun 49230531, Microsoft Office Professional 2007 JTunensun 42543554

VYueOnas aymutopus 3104 nns mpoBeleHHUS CEMUHAPCKUX W MPAKTHUUYECKUX 3aHITHIA,
TPYIIOBBIX  KOHCYJbTAIMi, TPOMEKYTOYHOM  aTTECTallid, CaMOCTOSTEIHHOM  pPaOOTHI.
OcHaieHHOCTh: YuebHas Mebenb: cTolbl — 15, ctynbs — 30, mocka MenoBast

7.2 Obecnieuenue odopazoBanus A jun ¢ OB3

Jlia obGecniedyeHus 0Opa30BaHUsS MHBAIMJIOB U JIUL C OTPAaHMYEHHBIMU BO3MOKHOCTSIMHU
37I0POBBSl pealn3alus AUCHUILUIMHBI MOYKET OCYIIECTBIATHCS B aJallTUPOBAHHOM BHUJIE, UCXOJ
U3 MHJIUBUAYaJbHBIX NCUXO(PU3NYECKUX OCOOEHHOCTEW M 1O JIMYHOMY 3asiBJICHUIO
00yyYaroIerocs, B 4aCTH CO3JaHMs CIEIMAIbHBIX YCIOBUH.

B cnenumanbHble yCIOBHSL MOTYT BXOJUTh: NPENOCTaBICHHE OTAEIBHOM ayAuTOpHH,
HEOOXO/IMMBIX TEXHUYECKUX CPEJCTB, MPUCYTCTBHE ACCUCTEHTA, OKA3bIBAIOIIET0 HEOOXOAMMYIO
TEXHUUYECKYIO MOMOIIb, BBIOOpP (hOPMBI IIPEIOCTABIECHUS HHCTPYKIUHU MO MOPSAKY MPOBEIEHUS
TEKYLIEro KOHTPOJSI M NIPOMEKYTOYHOM  aTTeCTallMd, HCIOJb30BAaHUE  CIELHUATBHBIX
TEXHUUYECKUX CPECTB, IIPEIOCTaBIEHNE TIEpephIBa IS IpUeMa MUY, JIEKapCTB U Jp.

Jlnst v ¢ orpaHMYeHHBIMA BO3MOXHOCTSIMU 370POBbS IIPEIYCMOTPEHA OpraHU3aILIMs
KOHCYJIbTAIMH ¢ UCIIOJIb30BaHUEM 3JIEKTPOHHOM MOYTHI.

VY4eOHO-MeToIMYeCKUe MaTepualibl JUIsl CaMOCTOSITEIbHONW pPabOThl OOydYaroLIUXcs W3
YHUCIIa MHBAJIUIOB | JIUI C OTPAHUYCHHBIMH BO3MOKHOCTSIMH 3710poBbst (OB3) npegocraBisroTcst
B (hopMax, aJanTUPOBAHHBIX K OTPAHUYCHUSIM HX 37J0OPOBBS M BOCIIPHUSITHS HH(DOpMAIIHHN:


http://psycho.ru/

Jis 11 ¢ HapYIICHUSIMHA 3PEHUS:

— B IIeYaTHOM popMe YBETUUCHHBIM MIPUPTOM,

— B (hopMe 2IEKTPOHHOTO TOKYMEHTA.

JUuist I ¢ HApYIIEHHUSIMU CITyXa!

— B mieuaTHo hopme,

— B (hpopMe 3IEKTPOHHOTO IOKYMEHTA.

Jist 111 ¢ HapyIICHUSIMHA OTIOPHO-JIBUTATEIILHOTO amnmapara:

— B IIeYaTHOM ¢opme,

— B (popMe 2IIEKTPOHHOTO TOKYMEHTA.

JlaHHBII TIepeYeHb MOXET OBbITh KOHKPETH3MPOBAH B 3aBUCHMOCTH OT KOHTHHICHTA
o0yyJaroumxcs.
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